RULES & REGULATIONS FOR AFFILIATION OF COLLEGES AND THOSE UNDER WHICH AFFILIATION MAY BE WITHDRAWN.

(As approved by the Board of Management vide para 6 in its meting held on 03.04.2007and applicable with immediate effect)

The Colleges shall be of two types namely University Colleges and Affiliated Colleges.

Under these rules and regulations:

A. Colleges may be affiliated to the University.

B. Such affiliations may be renewed / extended.

C. Such affiliations may be withdrawn.

The following rules and regulations shall come into force with immediate effect and shall become applicable to all Colleges already affiliated to the privileges of the Baba Farid University of Health Sciences as well as to those Colleges seeking fresh affiliation.

New colleges / institutions as well as those already operational and  desirous of starting new courses will have to, from the date of application of these rules and regulations, first apply to the Baba Farid University for issue of Consent to affiliation then for affiliation on prescribed proforma’s after the payment of prescribed fee’s  and giving full details of the proposal, the justification of the need for setting up of another institution or starting of a new course, the experience of the organization in running educational ( both basic and professional ) institutions, its realistic estimates of expenses involved and its ability to meet them on a long term basis along with all appropriate proof’s thereof. In case of consent to affiliation already having been granted by the University, a separate application for affiliation will be required to be made.

1. The Governing body / Management / authorized official of the Organization desirous of starting a new college or Principal of an already functioning college intending to start a new course shall apply to the Registrar, Baba Farid University of Health  Sciences,  Faridkot, for affiliation and such application shall reach the Registrar not later then the last date fixed for this purpose by the University of the preceding year of proposed admission of the first batch.

2. Every such application shall contain the following particulars:

a) Certified copy of the memorandum of the society  / trust / organization along with a copy of its Certificate of Registration with the Registrar of Societies under the Registration of Societies Act.

b) Complete list of the members of Governing Body of the organization / trust / society.

c) Subject / Course in which affiliation is sought specifying the number of candidates sought to be admitted in one academic session (annual intake).

d) Whether  previously  applied to the University, if yes, then its complete disposal / status / reference details thereof.

e) Detail of any other course / college / school / educational center / institution being run by the organization.

f) A comprehensive project report detailing the need of setting up of another institution, the social advantages envisaged thereof to the region/locality, district, state, country keeping in view the existence of other similar institutions, the suitability of the locality to provide supportive needs towards health education / training needs in terms of clinical material,  patients, hospital beds, medical technology etc. as may be required not only at inception of the institution / college but in future as well with increasing needs for the same in view. 

g) Complete plan ( to scale ) of all building structures and grounds with architects certified copies of covered area details ( split and total, floor-wise) and copies of clearances / approval of the same by appropriate statutory bodies, offices etc. as the case may be.

h) Detail of  residential accommodation for the Principal and for the faculty etc. in or near the college or hostel.

i) Detail  of  financial resources of the promoting organization / society / trust with complete detail of fixed and moveable assets, annual income, annual expenditure, sources of income, balance sheets for the previous three years, statement of liabilities, statement of its other expenditures and the savings accruing thereafter which would fund and sustain the proposed institution / college, PAN No., copies of income tax returns for the last three years( all claims / declarations to be substantiated with certified copies of  documents or other acceptable proof thereof ). Realistic estimates of cost of a modern construction, equipment, furnishings, manpower recruitment, and operating the institution / college / hostels / sports, extracurricular and other facilities etc. along with appropriate deposits, endowments etc. as may be required for running a college and the proposed year wise split up of work/expenditure for new institutions showing  annual development detail against cost estimates and time frame allocated ( i.e. in 1st yr, 2nd year, 3rd year and 4th year respectively)  to each financial year and details of how  the same will be met.  

j) A detailed realistic estimate of annual budget required to run the institution after its completion giving details of each estimated expenditure and including all kinds of expenditures envisaged to run the proposed institution and details of sources of revenue  and  the ability of the organization to meet the same. The income from the students from fees etc. with a detailed split up of the college and hostel  fee structure proposed and based on the prevailing norms as declared by the Govt. of Punjab at the time of submission of  the application may be included. A detail report on  the ability of the organization to meet the same along with surplus for maintenance and improvements and up-gradation is mandatory.

k) Detail of all existing liabilities of the organizations including all commitments for running / operating other institutions / projects of the organization that may be in existence at the time of application. 

Sections a), b), g) and i) are not applicable to State and Central Governmental agencies / organizations. 

3. The application shall further contain the following  documents and undertakings etc. :

a)
That the Society / organization / trust has engaged an appropriately    qualified and experienced person meeting eligibility requirements of Principal of the College for running the institution and he/she has been engaged. Attested copies of all professional and experience documents of the Principal conforming and in accordance with all the statutory requirements of the Central / State Council and the University shall be enclosed. The Principal thus appointed by the organization shall be full time and residential and shall be fully empowered by the organization for all academic and administrative purposes of the proposed institution and shall be fully accountable and responsible for the same and that he/she will be given a free hand without interference to professionally manage the same. Any change in the Principal shall be promptly intimated to the University.

b)   
That the staff strength and qualifications / experience/pictures of the teaching staff will be / is in conformity with the requirements and norms of the Central/State Council as well as that of the University and that any changes thereof shall be promptly brought to the notice of the University. 

 c)
That the conditions governing the age, tenure and salary etc. of the teaching staff will be in conformity with the service regulations as may be framed and modified by the University from time to time. 

d)
That the buildings / hospital / hostels and other facilities etc. in which the college will operate will be well built, well lit, sanitary, secure and in conformity with good building standard norms and with appropriate sanction / approval / clearance of all the local municipal, governmental, state   or central agencies / authorities etc. as may be applicable under law and contain appropriate safeguards against fire and other hazard and accidents etc. and shall have appropriate and adequate accommodation appropriate to the number and strength of intake of candidates and that legitimate proof’s of the same shall be presented along with the application as evidence of compliance of all statutory, safety and legal requirements prescribed for this purpose.

e) That due provision will be made for an appropriate library, library facilities, computer education, and for any other requirement put up  by the University  in this regard like digital library, distance education, virtual class room and inter college / university connectivity for the modernization and  promotion / dissemination of information and knowledge etc. as may be  required on priority basis.

f) That the College shall charge tuition fee and hostel fee etc. strictly as per the norms fixed by the Government from time to time. 

g) That the College will develop, preserve and maintain a free academic atmosphere and not allow, promote or encourage any activity adverse to it.

h) That the College / Institute shall after affiliation report any changes in the teaching faculty or changes in the other conditions and terms of affiliation as the case may be, to the University promptly and most definitely within a month of the occurrence of such a change. 

i) That the College shall conduct in a disciplined manner any university examination assigned to it as an examination center by the University in a earnest and honorable manner maintaining and upholding high standards and sanctity and fairness of conduct and shall abide by the directions, rules, regulations issued in this regard by the University. 

j) That any lapse or failure or non compliance on the part of the College with regard the above mentioned rules and regulations and directions issued by the University from time to time shall make it liable to such disciplinary action as may be considered appropriate by the University and including proceedings for the purpose of disaffiliation of the College by the University. 

k) That the College / organization / society / trust will be liable to provide any other information /document/ proof sought by the University to enable it to fully determine the validity of the case, correctness of information, and abilities of the organization to run the institution etc. or help it to appraise the matter fully and decide.

l) That with regard to basic hospital training facilities for the students of colleges affiliated to this University or seeking inclusion to its privileges it is fundamentally understood that adequate in house / own hospital facilities are essential and crucial to proper clinical training of health science courses.  Colleges not possessing / owning / operating their own hospitals as the case may be, shall arrange for the same from appropriate hospital/s, as the case may be, and possessing dependable, well equipped, assured good quality modern medical facilities conducive of the level of training required for the respective course and having a not less then 50 bed capacity per unit with a 70% bed occupancy and situated at a distance not exceeding 10 kms from the college and subject to the fitness approval of the University after inspection for the purpose of training. In case the University feels the need at some time that is essential to have in house training facilities and makes it mandatory for the colleges to have their own hospitals, then it shall impose the condition on all existing colleges of health sciences in a phased out manner and it shall be binding on the colleges to abide with the same.

m) The University shall have the right to inspect a college  at anytime or conduct annual or periodic inspections or  ask for any other information, document, proof or assurance or  guarantee etc. that it may require or find necessary  for  the grant of affiliation or continuation / extension of the same as the case may be.

4.
 Schedule for applications for the starting of New Colleges/New courses:

Applications from organizations desirous of opening new Colleges and Colleges already in existence and affiliated to the privileges of the University and desirous of starting new Courses will be required to submit their applications on prescribed proforma by the stipulated date one year preceding the year of admission of the first batch on payment of the appropriate University fee prescribed for this purpose. 

The following shall be the schedule for the receipt of applications for the purposes         of starting of New Colleges / New Courses in already affiliated Colleges:

	Nature of Application
	Last  date for application

	For starting New Colleges and or New Course.( Without Late Fee)

a) With 30 % additional late fee.

b) With 60 % additional late fee.

c) With double fee.


	31st March of the year preceding the year of admission of first batch.

15th April of the year preceding the year of admission of first batch.

30th April of the year preceding the year of admission.

After 1st May upto 15th May of the year preceding the year of admission.

Applications received after 15th  May will be ineligible for consideration and therefore rejected and returned.


5.
 Schedule for Affiliated Colleges for Continuation of Affiliation:

All Colleges already affiliated to the privileges of the University will be required to apply to the University for continuation of affiliation on prescribed proforma/plain   paper along with the prescribed fee within the stipulated period prescribed for this purpose. 




	Nature of Application
	Last date of application

	For already affiliated Colleges for continuation of affiliation :\

a) Without late fee

b) With 25 % late fee

c) With 50 % late fee

d) With double fee
	31st March every year.

15th April every year.

30th April every year.

Upto 31st May every year.


6.
For grant of affiliation to a new college / course, on receipt of a proper and complete application the University shall arrange for inspection of the premises, facilities and the faculty of the college and seek confirmation and report on any aspects that it requires to determine that the college meets all  requirements. In case the college is found lacking in some ways, the University shall send an appropriate information to the College describing the deficiencies and give an opportunity to the College to remove the same and file a Compliance report. 

7.
The College shall  file its compliance report with the University at least 6 months prior to the proposed admission so that its compliance may be verified by the University in time. The Compliance report may be filed  on a plain paper giving item wise details of compliance. It should be accompanied with the requisite inspection fee and or copy of receipt as evidence that the same has been paid. The University shall thereafter again arrange for the College to be re-inspected to check appropriate compliance. The University may, if it feels necessary recheck upon all/any the other facility of the college. The University shall, if it finds the college suitable for admissions, issue a clearance / affiliation letter to the College atleast 6 weeks prior to the proposed admission of the first batch of students by the applicant college.

8.
For colleges seeking continuation / extension of affiliation the application for the same shall be submitted to the University on plain paper/prescribed proforma along with requisite inspection fee or if the same has already been paid then with a copy as proof of the same and a certificate stating that it has no outstanding dues with the University and or that the same have been cleared ( copy  of proof to be enclosed) by the due date as has been shown in the schedule above. The University shall thereafter arrange to have the facility inspected well in advance of the date of proposed admission of the batch of students.

9.
If a college fails to start classes during the academic year for which affiliation has been given, the affiliation or extension of affiliation in the subject or subjects shall stand cancelled.

10. If at any time,  the Vice Chancellor finds  a college without a full time Principal, or a Principal has been  appointed but he/she is  not staying in station most of the time or he does not qualify to be a Principal, or that a college is extremely deficient in its staff, or that the staff / faculty shown by it in its teachers return form is not the one working in the college or that the staff is showing representation at more than one college  and /or  is  indulging in  professional and academic misconduct or that the college is not complying with the terms and conditions and the spirit of the regulations and /or is deficient in any way or is violating the law, statutes, rules and regulations or conducting activities unbecoming of a professional educational institution, he  may initiate an appropriate investigation and if its out - come shows default on the part of the College, he may initiate appropriate action and impose penalties, subject to the  subsequent approval of the Board of Management, as follows:

i)
Debar a college as an examination center.

ii)
Debar faculty / Principal from University duties / assignments / examinations.

iii)
Blacklist staff from professional and academic works of the University.

iv) Withdraw affiliation from college, in part or in whole, temporarily or permanently.

